CRIGGLESTONE PARISH COUNCIL  
PERSONNEL COMMITTEE MEETING  
   
Minutes of the meeting held Wednesday 22nd October 2025 6.30 pm
at the Village Institute  

Present: Councillors J Craven, P Denton (Chair), J Ellis, M Oxspring, A Roe  
In attendance: Clerk-Mrs S Knowles  

 
1. To appoint a Chair for 2026-27
Resolved:  That Cllr Paul Denton is appointed Chair, Cllr Michael Oxspring Vice Chair.

2. To receive apologies and approve reasons for absence  
Cllr Jackie Craven – Absent

3. To receive any declarations of interest from Members  
	(Members are invited to declare disclosable pecuniary interests and other interests in items on the agenda as required by the Crigglestone Parish Council Code of Conduct for Members and by the Localism Act 2011).  None received

4. To receive any requests for dispensation requests for items on the agenda.  None received

5. TO CONSIDER EXCLUDING THE PRESS & PUBLIC FROM LISTED AGENDA ITEMS,
(Public Bodies, Admission to Meeting Act 1960. That the publicity would be prejudicial to the confidential nature of the business to be transacted).  FOR THE PRESCRIBED GROUNDS IDENTIFIED BY THE COUNCIL. Resolved- Approved

6. To receive Clerks report - None

7. To receive correspondence and consider actions required - None

8. To review the Training and Development Policy and recommend its adoption to Full Council
Resolved: That an amendment to read as follows “that any SCP increase, will be implemented at the next payroll run, on sight of the qualification”, is added to the policy.

9. To consider YLCA guidance on movement through the SCP (Spinal Column Points) for Clerk and Deputy Clerk on completing their CiLCA training
Resolved: That both members of staff are moved up one SCP (as per the acceptance of the 2023 NALC contract).  Resulting in the Clerk moving to SCP 29 £20.66 p/hr(LC2 above substantive benchmark range) and Deputy Clerk moving to SCP 17 £16.08 p/hr LC1 above substantive range.  This to be backdated to 6th July 2026.

10. To re-confirm the details of the new 2023 NALC contract approved by full council on 4th November 2025
As per the transfer to the 2023 NJC Contract (see 2.1) from now on the Clerk and Deputy Clerk will progress automatically through the SCP range on 1 April each year, until the end of the range is reached.  Personnel Committee will then review the move onto the next SCP range. That the automatic SCP increase is calculated for the 2026-7 Budget and Precept setting process. RESOLVED: Noted

11. That the Clerk is required to give 3 months’ notice as per their original contract. Resolved Noted

12. That the Deputy Clerk is required to give 1 months’ notice as per their original contract. Resolved: Noted

13. To reconfirm the Personnel Committee recommendations approved by full council at 4th November meeting 2025

1. That the Clerk, once the CiLCA training is completed in June 2026, moves to undertake a recording of a month’s workload to demonstrate the role and its complexities – this task is onerous but helpful and can be used for future reference when Cllrs ask ‘What does the Clerk do?’ RESOLVED: Discussions were held and agreement reached on the required format. The Clerk will diarise daily tasks and time spent under the prescribed headings for one month and identify any months with increased workload due to annual activities.

2. [bookmark: _Hlk212285685]That once CiLCA is concluded the Clerk can look to attend training in Personnel Management and Governance – this will require costings for the 2026-7 budget setting process. RESOLVED: Approved

3. That once CiLCA is concluded the Deputy Clerk can look to attend training in Funding applications, Audit training, and the qualification FiLCA  – this will require costings for the 2026-7 budget setting process. RESOLVED: Approved

4. To approve that the legal obligation to pay the Foundation Living Wage and its complexities are researched. 
The Clerk shared the findings of the investigation previously requested. The caretaker has always been paid on the National Living Wage rate, which has been confused with the wording in the title of the Foundation Living Wage rate.  Resolved:  Recommend to full council that the National Living Wage is identified as the correct rate of pay which currently stands at £12.71 from the 1 April 2026, as is the rate that is currently being paid.

14. To receive any staff issues for consideration – None received

15.   Recommendation/s to full council
Minute 8 and 13.4

16. Date and time of next meeting (approx. 6 monthly) 
Resolved: 6pm Wednesday 21st October 2026 


As there were no further items for discussion the Chair thanked everyone for attending and closed the meeting at 18.31
  
Signed.........................................................Date.............................   
Chair of Personnel  - Cllr Paul Denton


